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SECTION I – INVITATION FOR PREQUALIFICATION (IFPQ)

DATE: 20th January, 2016
TENDER FOR PREQUALIFICATION OF LEGAL SERVICES PROVIDERS – TENDER/Legal Services/ 2016

1.1 
Pakistan Science Foundation intends to pre-qualify eligible candidates for the provision of legal services to be placed in our panel of advocates for a period of one year and who may from time to time be appointed to provide legal services. Interested eligible candidates may obtain further information from the Deputy Director (Legal), Pakistan Science Foundation, Islamabad.
1.2 
Tender documents may be obtained from the Secretary, PAKISTAN SCIENCE FOUNDATION 1-Constitution Avenue, G-5/2, Islamabad, on normal working days from Monday to Friday (excluding any public or gazetted holiday) beginning on 20.01.2016 between 8.00 a.m. & 1.30 p.m. and 2.00 p.m. & 4.00 p.m. Interesting Law firms can also download prequalification Document online from the PSF website (www.psf.gov.pk).
             Upon downloading, bidders are required to send/ e-mail their names and contact details to:

1. Secretary PSF- secy@psf.gov.pk
2. Dy. Director (Legal) –  adnan5001us@gmail.com
1.3 
Completed Pre-qualification document are to be enclosed in plain sealed envelopes marked as follows:

“PRE- QUALIFICATION OF PROVIDERS OF LEGAL SERVICES”

and be deposited in the R&I section PSF located at PSF premises, THE PAKISTAN SCIENCE FOUNDATION 1-Constitution Avenue, G-5/2,  Islamabad,  so as to be received on or before 09.02.2016 at 1000 Hours. The Prequalification Documents should be addressed and delivered to: 

“The Secretary 

THE PAKISTAN SCIENCE FOUNDATION

 1-Constitution Avenue, G-5/2, Islamabad.”
So as to be received not later than 1000 Hours on the closing date shown above.
1.4 
Prequalification Tenders will be opened promptly thereafter in the presence of the Candidates or their representatives who choose to attend in PSF Auditorium at THE PAKISTAN SCIENCE FOUNDATION 1-Constitution Avenue, G-5/2,  Islamabad,  on the same day at 1200 Hours.
1.5
All Candidates whose applications will have been received before the closing date and time will be advised in due course, of the results of their applications. Only Candidates pre-qualified under this prequalification process will be invited to provision of legal services. 
SECTION II - TENDER SUBMISSION CHECKLIST
This order and arrangement shall be considered as the Tender Format. Candidates shall tick against each item indicating that they have provided it.  

	No.
	            Item
	Tick Where Provided 

	1
	Letter of Application.
	

	3
	Copy of Company or Firm’s Registration Certificate 
	

	4
	Copy of Bar Counsel Certificate
	

	5
	Duly Completed Confidential Pre-qualification Business Questionnaire 
	

	6
	Certified copy of current practicing certificates for all partners and associates
	

	7
	 CV’s of  Partners, Associates and Consultants, if any
	

	08
	Any other document or item required by the Prequalification Document. (The Candidate shall specify such other documents or items it has submitted)
	


SECTION III - INSTRUCTIONS TO CANDIDATES
1           Introduction 

1.1 Pakistan Science Foundation (PSF) will pre-qualify and enlist prospective bidders from among those who will have submitted their prequalification documents in accordance with the pre-qualification requirements to provide the services described herein for a period of one year.
1.2 The Pre-qualification Tender document and the Tenderers response thereof shall be the basis for pre-qualification. Tenderers must familiarize themselves with the requirements described in this document including all attachments and take them into account while preparing the response.

1.3  PSF does not bind itself for provision of any service but shall endeavor to ensure that tenderers for the provision of various services and consultancies will be treated equitably.

1.4 The pre-qualification of legal service providers does not constitute a retainer.

1.5 Applicants will be informed in writing of the results of the application, without assigning any reason for PSF’s decision thereof.

1.6 Tenderers will meet all costs associated with preparation and submission of their applications.
1.7 It is PSF’s policy to require that Tenderers observe the highest standard of ethics during selection and execution of such contracts. In pursuance of this policy, PSF:

a) Defines, for the purpose of this provision, the terms set forth below as follows:

(i) “corrupt practice” means the offering, giving, receiving or soliciting of anything of value to 

      influence the action of an officer of the purchaser/employer in the pre-qualification 
      process: and 
(ii) “Fraudulent Practice”  means a misrepresentation of facts in order to influence the pre-
qualification process to the detriment of the Purchaser/Employer, and includes collusive 
practices among Tenderers  ( prior to or after submission of Tenders) designed to establish prices at artificial, non-competitive levels and to deprive the purchaser of the benefits of free and open competition.
b) Will reject a tender for pre-qualification if it determines that a tenderer has engaged in corrupt or fraudulent activities in competing for the contract in question;

c) Will declare a Tender ineligible, for pre-qualification if at anytime it determines that tenderer has engaged in corrupt or fraudulent practices in competing for, or in executing, a similar contract; and

d) Will have the right to examine financial records relating to the performance of such services to determine capability.

e) Will have the right to inspect the business premises of the tenderer.
1.8       Tenderers shall furnish information as described in the pre-qualification tender document.
2       Professional Qualifications

The Advocates must be members of the Bar Counsel and must hold current practicing certificates

3   Firm Profile and Expertise

The law firms should attach their firm profiles stating the type of cases handled and their success rate in litigation. The firms should also provide a list of its top ten clients.

The profile should indicate experience in handling High Court, Court of Appeal, Tribunals and Lower Court cases as well as arbitration matters.
Expertise in any particular area of practice should be demonstrated. It is also important to distinguish the experience of the individual lawyers and the experience of the firm.

4        Scope of Legal Services 
The legal services being procured include but not limited to: Service Matters, Civil Litigation and Practice, Public Private Partnership, Land law, Tax law, Labour law, Procurement, Intellectual Property, Dispute Resolution and other areas of general legal practice.
5 Firm’s History

 The following information should be included:

· Period for which the law firm has been in operation.
· Number of partner’s, years of experience and their standing in the bar

· Number of Associates, years of experience  and their standing in the bar

· Number of pupils

· Number of paralegal staff

· Number of support staff

· Areas of Specialization

6 Facilities

The firm should possess facilities like a modern legal library, access to online law reports or other legal resources, computers internet connectivity etc to enable them provide adequate services and facilitate real-time communication.

7 Payment of Fees/Costs

The mode of billing shall be considered on a case by case basis and subject to prior agreement between the firm and PSF.
8 Communications

The selected law firms will be required to work closely with the Legal Cell of PSF.

To ensure effective communications, the service providers are required to put in place the necessary mechanism to facilitate communication and to ensure timely feedback/reporting on the progress of matters being handled. Quarterly reports will be required in respect of litigation matters.

9 Clarifications
Tenderers may request a clarification on the Tender Pre-qualification document up to seven (7) days before the Tender submission date. Any request for clarification must be sent in writing by mail, facsimile or electronic mail to the secretary’s address. The procuring entity will respond in writing by normal postal mail, facsimile or electronic mail to such requests and will send copies of the response to all tenderers who intend to submit tenders.

10  Preparation of Tender Documents 

10.1  Tenderers are requested to submit a Tender written in English language.
10.2  Tenderers are expected to examine the documents comprising this Request for Pre-qualification in 
detail. Material deficiencies in providing the information requested may result in rejection of a tender.
10.3 Tenderers are required to meet the Pre-Qualification criteria stipulated in Section 2.
Only tenders, which fulfill these requirements, will be considered for detailed evaluation.

10.4 The pre-qualification documents shall not include financial proposal information. 

11 Period of Validity

The request for pre-qualification must remain valid for not less than 120 days from the date of submission. PSF will make an effort to complete the evaluation and communicate within this period.

12 Submission, Receipt and Opening of Pre-Qualifications
12.1 The original Pre-qualification Document shall be prepared in indelible ink. It shall contain no interlineations or overwriting, except as necessary to correct errors made by the applicant. Any such corrections must be initialed by the person or persons who sign(s) the Pre-qualification Document.
12.2 An authorized representative of the Applicants should initial all pages of the tender document.

12.3 The Pre-qualification document should be prepared and submitted together with 2 (two) copies in a plain sealed envelope marked:
               “PRE-QUALIFICATION OF PROVIDERS OF LEGAL SERVICES”

And delivered to,

                           THE SECRETARY,
PAKISTAN SCIENCE FOUNDATION. 

1-Constitution Avenue, G-5/2, 

P. O. Box 1121, Islamabad. 
Telephones:
051-92019887
 Fax: 
051-9202468

 E-Mail: 
secy@psf.gov.pk  


13 Deadline for Submission

The closing time for the submission of the Pre-Qualification Document shall be 09.02.2016 at 1000 Hours and shall be sent to the above address. Pre-Qualification Document shall be marked on top “DO NOT OPEN BEFORE 09.02.2016.
13.1 Late Submission

                  Any Pre-Qualification Document received after the deadline shall be rejected as a late tender and shall not be considered.

13.2 Tender Opening

An Opening Committee shall open the applications immediately after the closing time for submission of the Pre-qualification Document.

PSF will prepare a record of the Pre-Qualification Document opening

14 Pre-Qualification Evaluation
a)  Mandatory Requirements for Pre-qualification:
(i) Pre-qualification Submission Form. 

(ii) A copy of Certificate of Registration/Incorporation

(iii) Tax compliance certificate

(iv) Duly Completed Confidential Pre-qualification Business Questionnaire

(v) Evidence of physical address and premises (attach copies of utility bills e.g.  electricity/water or lease agreement/Title

(vi) Certified copy of current practicing certificates for all partners and associates

(vii) Attach CV’s if Partners, Associates and Consultants if any

(viii) The Managing Partner must have a minimum experience of 10 years

Tenderers are required to meet the above mandatory qualifications criteria. Those who do not meet the requirements need not submit tenders. Only tenders, which fulfill these requirements, will be considered for detailed evaluation.
14.1 PSF will examine the tenders to determine completeness, general orderliness and sufficiency in

responsiveness.
14.2 Applicants shall not contact PSF on the matter relating to their Pre-Qualification Document from 
the time of opening to the time the evaluation is finalized and official communication is sent to them. Any effort by the applicant to influence PSF in the Pre-Qualification Document evaluation shall result in the rejection of their application.
14.3 Pre-qualification will be based on meeting the following minimum criteria regarding the Applicant’s 
legal status, general and particular experience, personnel and financial position as demonstrated by the responses in the attached forms. 
14.4 The applicants should have registered offices and PSF reserves the discretion of visiting physical 

premises from which the applicant conducts business if so desired to confirm existence and capability to deliver the said good/service.

14.5 PSF reserves the right to accept or reject any or all Pre-Qualification Documents without the

obligation to assign any reason(s) for its decision thereof.

15 Evaluation Criteria

          The points for the evaluation criteria are as per the following evaluation criteria matrix.

	
	Evaluation criteria


	YES/NO
	MAXIMUM SCORE
	FIRM’S SCORE 

	ii.
	Duly Completed Confidential Pre-qualification Business Questionnaire.


	
	5
	

	iii.
	A copy of the Certificate Membership as a Lawyer of High COurt

	
	10
	

	iv.
	Tax Payment Certificate

	
	5
	

	vii.
	Qualifications and Experience of the Lawyers/Advocates in respect of the individual Areas of Practice bid for. (20 marks-assessment based on professional qualifications and assignments handled).
Law Firm Experience in respect of the individual Areas of Practice bid for. (10 marks- based on firm profile).


	
	10
	

	viii
	Law Firm facilities (adoption of IT systems, law library and adequacy of support staff).

	
	5
	

	Ix
	Evidence of Physical Address (Attach copies of utility bills e.g electricity/water bills or Lease Agreement/Title Document


	
	5
	

	X
	Number of Court cases contested by the lawyer/law firm equal to 100
	
	30
	

	Xi
	Period of Operation of firm equal 10 years.

	
	30
	

	
	Total

	
	100
	


Successful Applicants will be required to attain 80 marks and above.

Tenderers are informed that services will be procured on the basis of “AS AND WHEN REQUIRED”
16 Notification of Pre-Qualification

PSF will promptly notify the successful Candidates.

16.1 The selected Candidates will be expected to commence any allocated assignment on receipt of any 
instructions from PSF.
16.2 Upon pre-qualification, PSF does not bind itself to assign any case to any of the pre-qualified 
firms/ lawyers but shall endeavor to ensure equitable distribution of the available briefs among the prequalified firms/lawyers taking into account the experience, qualification and geographical location of the individual firms.
SECTION IV- PRE-QUALIFICATION SUBMISSION FORM
      







Date:

Tender No.  

To:

THE PAKISTAN SCIENCE FOUNDATION 

1-Constitution Avenue, G-5/2, Islamabad.
 

Dear Ladies and Gentlemen,
We/I, the undersigned, offer to provide the required services in accordance with your instructions and we hereby submit our Pre –qualification Document.

Our Tender is binding to us and if found acceptable we shall be pleased to be included in the list of pre-qualified firms,

We understand you are not bound to accept any application you receive.

We remain,

Yours sincerely,


Authorized Signature: …………………………………………………………………


Name and Title of Signatory………………………………………………………….


Name of Tender…………………………………………………………………………


Address…………………………………………………………………………………..

SECTION V: PREFERRED AREAS OF PRACTICE
Please indicate as appropriate the areas of specialization of practice where you wish to be considered for provision of legal services.
	No.
	Areas of Practice & Legal Knowledge
	Names of Personnel attached to the Area of Practice
	Brief of any recent experience in an  assignment of a similar nature (not more than 3 years old)

	1
	Civil Litigation & Practice
	
	

	2
	Company & Commercial Law
	
	

	3
	Conveyancing and Land Law Practice
	
	

	4
	Intellectual Property Law 
	
	

	5
	Public Private Partnership
	
	

	6
	Public Procurement & Disposal Law
	
	

	7
	Environmental Law.
	
	

	8
	Tax and Trade Law.
	
	

	9
	General Legal Practice
	
	

	10
	Service Matters
	
	


Any others: Please specify ………………………………………………………………………….
Firms are free to indicate all the Areas.
SECTION VI- PREFFERED REGIONS

The network of PSF offices is throughout the Pakistan in different administrative Regions as shown below. In the table below, please indicate as appropriate the Region(s) where you wish to be considered for supply of the various legal services.

	REGION INCLUDING PSF’S OFFICES 
	LOCATION OF PSF OFFICES/STATIONS.
	CLOSEST CAPITAL OF THE REGION 
	TICK AREA/S OF INTEREST AS APPROPRIATE

	Islamabad Capital Territory (federal capital territory)
	i., Pakistan Science Foundation 

1-CONSTITUTION AVENUE, G-5/2, ISLAMABAD). 
ii., Pakistan Museum of Natural History, Garden Avenue, Shakarparian, Islamabad.

iii., PASTIC National Centre,

QAU Campus, Islamabad.


	Islamabad
	

	Punjab (province) 
	i., PASTIC Sub-Centre, PCSIR Laboratories Complex, Ferozepur Road, Lahore.
ii., Science Centre, Pastic sub-centre and Science Caravan Punjab Unit 

Science Centre, Jail Road, Faisalabad.

	Lahore
	

	Sindh (province) 
	i., A-43, Block No.3, Gulshan-e-Iqbal, Karachi.
ii.,  Science Caravan Sukkur Unit, H# 26/A, Jaffaria Housing Society, SUKKUR.

iii., Science Caravan Tandojam Unit, GymKhana, Sindh Agriculture University (SAU), TANDOJAM.


	Karachi
	

	Khyber Pakhtunkhwa (province) 
	i., PASTIC Sub-centre and  Science Caravan KPK Unit 

Pakistan Forest Institute (PFI) 

University Campus Peshawar.

	Peshawar
	

	Balochistan (province) 

	i., PASTIC Sub Center, 

University of Balochistan (Arts Campus), Sariab Road, Quetta.
ii., Science Caravan Quetta Unit, Admin Block, Takatu Campus University of Information Technology, Engineering and Management Sciences.

iii., Science Caravan Jaffarabad Unit, 

Govt. Middle School, Noorpur 

Near Labour Hospital, AliAbad Road Tehsil Usta Muhammad.

	Quetta
	

	Azad Jammu & Kashmir.
	i., PASTIC Sub Centre, 

University of AJ&K Muzaffarabad

	Muzaffarabad.
	


Firms are free to select all areas.
SECTION VII: REFERENCES FROM THREE OTHER CLIENTS (Attach)

	No.
	Company Name
	Client’s Contact Person

	1
	
	

	2
	
	

	3
	
	


SECTION VIII: QUALIFICATION AND EXPERIENCE OF KEY PERSONNEL

1. Partners and Key Associates

NAMES OF PARTNER(S), ASSOCIATES & AREAS OF PRACTICE:-

	
	Name 
	Position
	AREAS OF PRACTICE

	1


	
	
	

	2


	
	
	

	3
	
	
	

	4
	
	
	

	5


	
	
	


2. Consultants, if any:

NAMES OF CONSULTANTS & AREAS OF PRACTICE:-

	
	NAME


	Position 
	AREAS OF PRACTICE

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


3. Associate Firms, if any:

ASSOCIATE FIRMS:-

Kindly indicate whether your firm associates or collaborates with any international law firms. If so, kindly indicate the name(s) of the firm(s) and their expertise. This is for informational purposes and shall not be scored.

SECTION IX: FORMAT OF CURRICULUM VITAE (CV) FOR THE FIRM’S ADVOCATES
Position: _____________________________________________________________

Name of Advocate: _____________________________________________________________________

Date of Birth: _______________________________________________________________________

Year of Practice…………………………………………………………………………………

Years with Firm:______________________ Nationality ________________________________

Membership in Professional Societies:_______________________________________________

Key Qualifications: [Give an outline of partner’s experience and training most pertinent to tasks on assignment. Describe degree of responsibility held by Partner on relevant previous assignments].






Education Record: [Summarize college/university and other specialized education of staff member giving names of schools, dates attended and certificate(s) attained]







Experience Record: [Starting with present position, list in reverse order every employment held. List all positions held by staff member since graduation, giving dates, names of employing organizations, titles of positions held, and locations of assignments].







Languages:

{Indicate proficiency in speaking, reading and writing of each language: excellent, good, fair, or poor.}

CERTIFICATION:
I, the undersigned, certify that to the best of my knowledge and belief, these bio data correctly describe me, my qualification and my experience.

_____________________________ Date: _____________________________________
Signature of Staff Member or authorized official from the firm.
SECTION X: CASE MANAGEMENT & BILLING SYSTEMS DETAILS
	Name of Software 

(where applicable)
	Position of Responsible Employee
	Reporting Format

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


DECLARATION

I/we the undersigned state that the above information is correct and that I/We give the Kenya Power and Lighting Company Limited authority to seek any other references concerning my/our firm from whatever sources deemed relevant e.g. Bankers etc

Signed………………………………………………………………………………………….

For and on behalf of M/s ……………………………………………………………………..

In the capacity of ……………………………………………………………………………..

Dated this ………………………………day of ………………………………………….2016
Company’s Rubber Stamp…………………………………………………………………
SECTION XI- MANDATORY CONFIDENTIAL BUSINESS QUESTIONNAIRE
                (Must be filled by all applicants or tenderers’ who choose to participate in this tender)

	Name of Applicant(S)

…………..……………………………………………………………………………


You are requested to give the particulars in Part 1 and either Part 2 (a), 2 (b) or 2 (c), whichever applies to your type of business. Part 2 (d) to part 2 (i) must be filled.

You are advised that giving wrong or false information on this Form will lead to automatic disqualification/termination of your business proposal at your cost.

Part 1 – General

Business Name……………………………………………………………………………………………………………

Certification of Incorporation/Registration No………………………………………………………………

Location of business premises:                     Country ……………………………………………………….
Physical address……………………………..  Town……………………………………………………………
Building………………………………………Floor………………………………………………………..

Plot No…………………………………Street/Road………………………………………………………….

Postal Address…………………………………..Postal/County Code………………………………………

Telephone No’s…………………………………………………….Fax No’s…………………………………

Email address……………………………………………………………………………………………………

Website…………………………………………………………………………………………………………

Contact Person (Full Names)………………………………….Direct/Mobile No’s…………………………..

Title…………………………………………….Power of Attorney (Yes/No) If Yes, Attach written document.
Nature of Business (indicate whether manufacturer, distributor, etc)………………………………………..

Value Added Tax No……………………………………………………………………………
Value of the largest single assignment you have undertaken to date (Pak Rs.)………………………….

Was this successfully undertaken? Yes/No………………………………… (If Yes, attach reference)
Name (s) of your banker (s)…………………………………………………..
Branches ……………………………………………Tel No’s………………………………….

Part 2 (a) – Sole Proprietor

Full names ………………………………………………………………………………………

Nationality………………………………………………Country of Origin……………………

Citizenship details………………………………………………………………………………

Company Profile………………………………………………………………………………….

Part 2 (b) – Partnerships

Give details of partners as follows:

Full Names                   Nationality                     Citizenship Details                  Shares
1……………………….          ……………………………..                     …………………………..
2……………………….          ……………………………..                     ……………………………

3……………………….          ……………………………..                     ……………………………..

4………………………           ………………………………                   ………………………………

Company Profile……………………………… (Attach Firm Profile)

Part 2 (c) Associate Law Firms or Branches in other towns and/or countries (if any other countries, attach relevant written confirmation)

1)………………………………………………………………………………………..

2)……………………………………………………………………………………….

3)………………………………………………………………………………………..

4)……………………………………………………………………………………….

Part 2 (d) – Debarment

I/We declare that I/We have not been debarred from any procurement process and shall not engage in any fraudulent or corrupt acts with regard to this or any other tender by PSF and any other public or private institutions.

Full Names……………………………………………………………………………..

Signature ………………………………………………………………………………

Dated this………………………………day of ………………………………..2016
In the capacity of ……………………………………………………………………..
Duly authorized to sign Tender for and on behalf of ……………………………….

Part 2 (e) – Criminal Offence

I/We, (Name (s) of Director (s)):-
a) ………………………………………………………………………………..

b) ………………………………………………………………………………..

c) …………………………………………………………………………………

d) …………………………………………………………………………………

have not been convicted of any criminal offence relating to professional conduct or the making of false statements or misrepresentations as to its qualifications to enter into a procurement contract within a period of three (3) years preceding the commencement of procurement proceedings.
Signed…………………………………………………………………………………………

For and on behalf of M/s…………………………………………………………………….

In the capacity of …………………………………………………………………………….

Dated this………………………………………day of ………………………………..2016.

Law Firm’s Official Rubber Stamp…………………………………………………

Part 2 (f) – Conflict of Interest

I/We, the undersigned state that I/We have no conflict of interest in relation to this procurement:

a) ………………………………………………………………………………………………..

b) ……………………………………………………………………………………………….

c) ……………………………………………………………………………………………….

…………………………………………………………………………………………………

For and on behalf of M/s…………………………………………………………………….

In the capacity of …………………………………………………………………………….

Dated this………………………………………day of ………………………………..2016
Law firm’s Official Rubber Stamp………………………………………………..

Part 2(g) – Interest in the Firm:

Is there any person/persons in PSF or any other public institution who has interest in the 

Firm? Yes /No? .............................. (Delete as necessary) Institution ………………………….
……………………………………    ………………………………………………………….

(Title)                                    (Signature)                              (Date)

Part 2(h) – Experience

Please list here below 3 major companies/ clients you have acted for in the last two (2) years.

Company Name                    Country                  Contract/Order No.            Value  

1…………………………     ………………….        ……………………….       ……………

2………………………….     …………………..       ……………………….       ……………

3………………………….      …………………..        ………………………        ……………

Contact person (Full Names)………………………………………..
Email address…………………………………………………………

Cell phone no
Part 2 (i) – Declaration

I/we the undersigned state that the above information is correct and that I/We give the Pakistan Science Foundation to seek any other references concerning my/our firm from whatever sources deemed relevant e.g. Office of the secretary Bar Counsel etc.
Full names……………………………………………………………………………………...
Signature………………………………………………………………………………………
For and on behalf of M/s ……………………………………………………………………..

In the capacity of ……………………………………………………………………………..

Dated this ………………………………day of ………………………………………….2016
Suppliers’/Company’s Rubber Stamp…………………………………………………………
1

